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1. Job Types: Full-time, Permanent. 
2. Job Title : HR Generalist 
3. Salary Scale: ₹15,000.00 - ₹30,000.00 per month. 
4. Experience: 01 to 03 Year’s. 
5. Education: Bachelor’s degree in Human Resources, Business Administration, or a related field (MBA in HR 

preferred). 
6. Company Website: https://www.tridentlifeline.com/ 
7. Job Timing: 09:30 to 6:30 

 
Job Summary: -  
 
The HR Generalist will play a pivotal role in supporting the HR function within the pharmaceutical organization. This 
position will manage day-to-day HR operations, ensuring compliance with industry regulations, fostering employee 
engagement, and supporting recruitment, training, and performance management initiatives. 

 
Key Responsibilities 

1. Recruitment and Onboarding 
o Manage end-to-end recruitment processes, including job postings, candidate sourcing, interviews, and 

offer letters. 
o Facilitate smooth onboarding processes for new hires, including orientation and induction programs 

tailored to the pharmaceutical industry. 
2. Employee Relations 

o Act as the first point of contact for employee queries and concerns. 
o Promote a positive workplace culture by resolving conflicts and managing grievances effectively. 
o Foster employee engagement through initiatives, feedback sessions, and wellness programs. 

3. Training and Development 
o Identify training needs and coordinate programs to enhance employee skills and compliance with 

regulatory requirements. 
o Maintain training records and ensure adherence to Good Manufacturing Practices (GMP) and industry 

standards. 
4. Compliance and Documentation 

o Ensure compliance with labor laws, pharmaceutical regulations, and company policies. 
o Maintain accurate HR records, including employee files, attendance, and leave management. 
o Prepare and submit reports for audits and regulatory inspections. 

5. Performance Management 
o Support the performance appraisal process, including setting objectives, conducting reviews, and 

providing feedback. 
o Collaborate with managers to develop employee growth plans and succession strategies. 

6. HR Policy Implementation 
o Assist in drafting and updating HR policies and procedures tailored to the pharmaceutical industry. 
o Communicate policies effectively and ensure employee adherence. 

7. Payroll and Benefits Administration 
o Support payroll processing by maintaining accurate employee data and coordinating with the finance 

department. 
o Manage employee benefits, including health insurance, retirement plans, and wellness initiatives. 

8. HR Projects and Initiatives 
o Lead or support HR projects aimed at improving organizational effectiveness and employee satisfaction. 
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o Contribute to diversity, equity, and inclusion programs within the organization. 

 
Qualifications and Skills 

• Education: Bachelor’s degree in Human Resources, Business Administration, or a related field (MBA in HR 
preferred). 

• Experience: 3-5 years of HR experience, preferably in the pharmaceutical or healthcare industry. 
• Knowledge: Familiarity with labor laws, GMP, and pharmaceutical compliance standards. 
• Skills: 

o Strong interpersonal and communication skills. 
o Ability to manage multiple tasks and prioritize effectively. 
o Proficiency in HR software and Microsoft Office. 
o Problem-solving and conflict-resolution abilities. 

 
 
 

 
Key Competencies 

• Attention to detail and accuracy. 
• Strong organizational and time-management skills. 
• Adaptability and willingness to learn in a dynamic environment. 
• Confidentiality and ethical judgment in handling sensitive information. 

 
 
How to Apply: 
 
HR Mail ID: hr@tridentlifeline.com 
 
Please send your CV and a cover letter to [Contact Email] with the subject line "Application for HR Generalist – [Your 
Name]". 
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