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1. Job Types: Full-time, Permanent. 
2. Job Title : PM Executive 
3. Salary Scale: ₹12,000.00 - ₹40,000.00 per month. 
4. Experience: 01 to 05 Year’s. 
5. Education: B.Pharma & M.Pharma, Bachelor’s degree in Supply Chain Management, Business Administration. 
6. Company Website: https://www.tridentlifeline.com/ 
7. Working Location : 2004, 3rd Floor, North Extension, Begumpura, Falsawadi, Ring Road, Surat - 395 003, Gujarat, 

India 
 

Job description :- 
We are seeking a meticulous and proactive Material Management & Procurement Specialist to join our team. This role is 
critical in ensuring efficient inventory control, procurement of materials, and vendor coordination. The ideal candidate will 
excel in managing material needs, maintaining stock levels, and coordinating with vendors to support production timelines. 
 
Key Responsibilities: 

1. Inventory Management & Stock Taking 
• Monitor and maintain optimal inventory levels through regular stock-taking and audits. 
• Coordinate with warehouse and production teams to ensure accurate stock records. 

2. Material Management and Procurement 
• Source and procure essential materials in alignment with production schedules and quality standards. 
• Negotiate terms and pricing with suppliers to ensure cost-effective procurement. 

3. Vendor Management 
• Develop and maintain productive relationships with vendors, evaluating performance and compliance with company 

standards. 
• Oversee vendor quality assessments and ensure timely delivery of materials. 

4. Material Planning 
• Anticipate material needs based on production forecasts and schedule material orders to avoid shortages. 
• Coordinate closely with production and planning teams for seamless material flow. 

5. Vendor Development for Purchasing 
• Identify, assess, and onboard new suppliers to build a reliable and competitive supply chain. 
• Conduct vendor evaluations and periodic reviews to ensure alignment with company quality and cost expectations. 

6. Purchase Order & Dispatch Planning 
• Prepare and manage purchase orders for key materials, including foils, cartons, shippers, and alu-alu materials. 
• Plan dispatch schedules to meet production requirements, coordinating closely with logistics and warehousing. 

 
Skills & Qualifications: 
 

• Technical Skills: Proficient in Excel and Google Sheets for inventory tracking, data analysis, and reporting. 
• Communication: Skilled in professional email communication for vendor coordination and internal reporting. 
• Experience: 1 to 5Years experience in material management, procurement, or a related role, preferably in the 

pharmaceutical industry. 
• Education: B.Pharma & M.Pharma ,Bachelor’s degree in Supply Chain Management, Business Administration, or a 

related field. 
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Desired Attributes: 
 

• Strong analytical and planning skills. 
• High attention to detail and ability to multitask effectively. 
• Ability to work in a fast-paced environment with cross-functional teams. 

 
How to Apply: 
 
HR Mail ID: hr@tridentlifeline.com 
 
Please send your CV and a cover letter to [Contact Email] with the subject line "Application for Material Management & 
Procurement Specialist – [Your Name]". 
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